EEER!

FORM-I
I :
STAFF No......
(& gP & Galleh)
(As per Blue Book)
g AT 7 et a7 @ AT
& fow
ANNUAL PERFORMANCE APPRAISAL REPORT
for
Group ‘B’ Officers of Telecommunication Service,
P&T Accounts and Finance
& P&T (BWS) Service of DOT
TAPRY FT ATH

NaME Of The OffiCEr: wmrmrmmimirrerrrrrsrrrsrsrsmrmme e rerer e s s s ammnrnrenees

Sed fafr

Date of Birth: oo

HATCT gl arel au/3afer fir Rare



995 1/ FORM-I
HIATTT/ AT

Ministry/Department of Telecommunication

994/Form
HAR A1, HRAT 7% 3R qEaR d@r vd RAd a1 39w @A#ATr s w@eel aof @
el & v afis sRifasaee Aeaiwa yfades

ANNUAL PERFORMANCE APPRAISAL REPORT for Group ‘B’ Officers of Telecom Service,
P&T Accounts and Finance & P&T (BWS) Service of DOT

gaifea a¥/3raf® &1 gfadesT

Report for the year/period ending: ..o

dafeds Ik
PERSONAL DATA
HIT-1
PARA-|

(FATC [T/ & Heftd TR 78T @RI 8N S & o)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

Name of OffiCer: ...ccvvriiieirrriieecreee e

2. (Pt AT ARG (FEA/FATE/AT) (ASET F) oo
a) Date of Birth (in WOIdS)......ceiiieirieireeeeee e

1) F HIBRY SFYferd A/ STGTT TS BTE 7 cvvvereeeereneereseneessseseessseeneseons
b) Whether belongs to SC/ST/OBC? .o

3. aiA o # RMAR g &1 ahi@ (G 1 p— | —
Date of continuous appointment Date....ccceeeeuees Group....cceeeuenes
to the present grade

4. qiAE e JU 38 W AgFa & aig ECA— 11—
Present post and date of Present Post......cccccvveeeenn. Date....cceeeuueeee

Appointment thereto



5. a¥ # & @ Ui & afer (ged

S~

giretor 3nfe W) Ife 3d 3REHRT & gfvayor
forar § ar 39er faaor &

Period of absence from duty (on
Training, leave, etc.) During the year.
If he has undergone training, specify.

1T — 2 o 3R 1 gfddes for@r S &, 38% ¢ant s I & fav
PART-2 To be filled in by the Officer Reported Upon
(FAT FTAfSEAT T #RA § Tgel ST T €IT & TG o)

(Please read carefully the instructions before filling the entries)

1. fpu 1w Rt 1 Gfeea [Jawor

Brief description of duties:




2. I & SN AET/3ELT/AT 9 T4 39 o AeiRa fave ghar s fow AuiRa o oo gt 39

(IROTA/ATT AT 3177 &7 #) ST 3S-8¢ AS WATHSAT F IMUR I ad1¥ 3 gl o8 1 gec O
AT 3Tt Famd|

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set for you,
eight to ten, items of work, in the order of priority and your achievement against each target.

RERIECEARI R EECICID)
Targets/Objectives/Goals Achievements

3. (31). YA A 2 A TAIC T F&/3eeAN/EITT T 9Iicd H W HfAGT &1 Fd&T d 3ead@ F| I
&t Fr T & FS S0 @Y & ar 9 qd|

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in ltem-2.

(&) U 3 FHal 1 1 Soor@ HY TSTAH ST 3t TR W § AR 373 39 QerereT #1 8 Seol
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. FUAT 3o A b FAT qad Holsy a¥ &1 e Ul faarol AuiRa ki@ s Sefst ad @
3RAdr a¥ @ 31 FAa e gof T &f I8 Ar| I FEr ar fGaRoT gof e I ak@ & S|

Please state whether the annual return on immovable property for the preceding calendar year was filed
within the prescribed date, i.e. 31st January of the year following the calendar year. If not, the date of
filing the return should be given.

[ToC 1 C oo AT &of Tt AR & gEARR

Date: oo, Signature of the officer reported upon



HTIT — 2
PART-3

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to
the lowest grade and 10 to the highest.
(Please read carefully the guidelines before filling the entries)

(37) A fAsuTEsT &1 Hedishel (3§ HET &1 AR 40% 219M)
(A) Assessment of work output (weight age to the Section would be 40%)

EIGECG] QeATdciehel WU | Gelfdeliehel STTRIRIT
S HBEAr (Teat T 5 & T 2) & AR

- Reviewing Authority | Initial of Reviewing
Reporting
Authority (Refer Para-2 of Part-5) Authority

(i) EiFATST HR 1 aRYUIA/fEYT & 3R )
3mefed far s &7 /Accomplishment of planned
work / work allotted as per subjects allotted.

(i) T fasuTea & Afe/Quality of output

(i) TARAYUIcHS TTTqdT/Analytical ability

(iv) 3vamEreAs FF H IRYEE/FT M0 T FR
Accomplishment of exceptional work / unforeseen
tasks performed

9T & R For AT Aofiepor
Overall Grading on ‘Work Output’

() cafeqera AAYATHT 1 Aeairs (38 T & JR 30% §rem)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

S BEIC (TSt o7 5 F W 2) & AR

: Reviewing Authority | |nitial of Reviewing
Reporting
Authority (Refer Para-2 of Part-5) Authority

(i) B B UG /Attitude to work

(ii) TIFAERT FT ST /Sense of responsibility

(ifi) 3TeIRMHeT T HeTHIOT /Maintenance of Discipline

(iv) T9IYUT &THATS/Communication Skills

(v) @ccd T[0T / Leadership qualities

(vi) EoT T ATaaT F FRT F I e7HAar

Capacity to work in team spirit

(vil) THT AIRON T AT FIA ST &THAT
Capacity to adhere to time-schedule

(viii) IREIX eTFAITT HEY /Inter-personal relations

(ix) Tg ofd vg =afddca /Overall bearing and
personality

cAfFderd fARAYATT R FHol AR AfoTehor

Overall Grading on ‘Personal Attributes’




() THMEATHF TAAAT H Todiadd  (SH AN FHT AT 30% &)

(C) Assessment of functional competency (weight age to this Section would be 30%)

S BEIC (Geat atmer 5 &1 R 2) & AR

; Reviewing Authority | |nitial of Reviewing
Reportin
Authorityg (Refer Para-2 of Part-5) Authority

(i) FrrE/RPATa/AE g Qegar & 87 & gihare g
3ok Hel TAeT T FATHARRY

Knowledge of Rules/Regulations/Procedures in the
area of function and ability to apply them correctly.

(i) AT AT F=1e7 Fr &THAT
Strategic Planning ability

(iii) Aot A= Fr eFATDecision Making ability

(iv) gH=ag &THAdT/Coordination ability

(v) 3refeey & 9Ra v RAFRAT Far I e ar

Ability to motivate and develop subordinates

(vi) Ugel eIfed /Initiative

Wﬂmwwﬁwﬁvﬂw

Overall Grading on ‘Functional Competency’




HIT-4 AT
PART-4 GENERAL

1. AT & AT HENERT (STET & gaey)
Relations with the public (wherever applicable)

(ST & ARSI I FTRETAcd T ISR deh ASRY deh A W FHor fecaolr &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs).

2. gfreTor
Training
(Fuar st f genfadr vd S aHA3T A R iR guRr 3R gefr wwa A efe @ sHa gfteror & faw el
Eyl
(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the
Officer).

3 Fareey & fRufa
State of Health

4 HcgieTsar
Integrity
(@F9ar HRSA H Fegfaser w feoqolr &)

(Please comment on the integrity of the Officer)

5 gfadest 3fUeRT garT 3RERT fr FATd AATAST HT dEIR (FR1HT 100 reai #), TaH Ay 87 v
HH HHALY &1, FAUROT SUATIT, Hgeaqul JHBANI (Fes, 9T-23T 3(37) Ud 3(F) T goel aait & ufd
sfRgha anfaer
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area

of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-
2) and attitude towards weaker sections.




6. gfddes & -3 & @S 37, & dUT § A QU a0 HRIA & NMUR R Fol AAR FEIIcHb qafenon|
Overall Numerical Grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

Signature of the Reporting Officer
ATH TI% 3eRT H
Name in Block Letters
YcodTH
DeSignation......cuccceeeeecceee e
gfcdeeT I 3afer &

During the period of Report ......ccccceeeeeecveeeceennneen.



PART-5
YeATdeiehal 3TRRT T iy :
REMARKS OF THE REVIEWING OFFICER:
1. geAfdellehel RRT & AN FaT Hiel:

Length of service under the Reviewing Officer

2. FAT T AT 3 F AT 4 A T S qur R@fee qui & dey # gfddes df¥ER g@rt e g
HAodishel ¥ WA 82 FAT AT HASR & FAURY IYATRAN/AGAqUT G & dou # v aw
Hodiehel W WA g2 (Heah: $T 3(30) (F) TUT HET-4(5)) ARy 37 wfadesT 30w ganr R auit & frelr dearens
Hedichal ¥ FEHAT A1 § AN PUAT 3T Hodihod 3 TS & QU 0 EAH # & dUT yfasert &l 3meger H|
Do you agree with the assessment made by the Reporting Officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of Reporting Officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref. Part-3(A)(iv) and Part-4(5)).

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initial your entries)

& e

Yes No

3. IEEAT il T YT # FUAT $Hb HROT IAC,FA H1S o1 § S 31T FS Feoiar A1 Ssar agd g2
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4, geAfdellehe] RGN GART Hold TEER| HFUAT HATAGA Y (rarstar 100 reet #H) orad ity & qoea
TAAYATHT &1 AL 81T vd HA AATLY & Td IHH! gl FIt & i AR enfder g

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.

5. gfddes & #I1-3 & Ws-37,Ws-9 TUT Ws-F H U IT HRIA & HUR R Fol [Hellehy TEAIcHe Fafiehor|
Overall Numerical Grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the Report.

Tl
PlaCE: .eeiieieeeeeeteeeeseeseeeans gﬂﬁm IHRAFR F e
Signature of the Reviewing Officer
IEGICY AT AT 3eRT F
DAte: oo, Name in BlOCK LETters......ccovininnieiiieniceee s

UGoTTH / DeSINAtioN ....eeverereiiiiiiinrereriieininssnsssssssssnnees
gfddesT &7 3/afr 3/ During the period of Report ...........



CERTIFICATE

(To be filled in by the In-charge entrusted with the responsibility of maintenance of
Circle Copy of APAR in the Field Unit/Circle/Distt.)

This is to certify that this APAR (earlier ACR) for the period .............ccoooviiiiiiiiiiinnnn. has been
disclosed to the officer reported upon and all actions in compliance to the DOP&T O.M.No. 21011/1/2005-

Estt.(A) (Pt.Ill) dated 14" May, 2009 in connection with the Annual Performance Appraisal Report of the
officer have been completed.

Signature of the In charge entrusted with the
Responsibility of maintenance of APAR in the
Field unit / Circle / Distt.

Name of the officer
Designation

Office



